General Information

A military recruiter is not eligible to receive a certified copy of an individual’s birth certificate; however, under MCL 333.2883 (2), our office may furnish an administrative use copy of a birth record to certain federal agencies.  That law states that the administrative use copy can be issued “under the terms or conditions prescribed by the department.”  Through this guidance document, military recruiters are allowed to obtain Administrative Use Copies of birth records for their recruits.    
Military Recruit Birth Record Verification 
1. A written request must be received or the Birth Verification form must be filled out.  **** See below
2. The following information can be verified:

           
Name, Birth Date, Place of Event, Filing Date.

3. We will NOT give any additional information or correct the information                                                         provided.  We will advise you if an item is incorrect.
4. The recruiter shall show his military ID when presenting the form at the Clerk’s office.
5. A $5.00 fee is charged.
If additional information is needed, an Administrative Use copy should be requested.

Military Recruit “Administrative Use” Birth Record

1. A written request must be received or the Administrative Use request form must be filled out.  **** See below
2. The recruiter shall show his military ID when presenting the form at the Clerk’s office.

3. A photocopy of the ID and a release form from the person who is the subject of the birth record must accompany the request form.  

A $10.00 fee is charged

Branch County Clerk’s Office

                               Request for Birth Record Verification (Military)
Date________________ Name of Requestor___________________________________
Agency/Department_______________________________________________________

Reason the Copy is needed__________________________________________________

Record Information

Name on Record (Must match exactly to what is on the record)
_____________________________________________________________________

First                                                     Middle                                                          Last

Date of Birth (Must match exactly to what is on the record)

________________________________________________________________________

Month                                                 Day                                                                Year

Place of Birth

________________________________________________________________________

                                  City                                                             State

Filing Date                                   __________________________                                





                  
____________________________________  






                              Signature of Requestor

For office use only

$5.00 fee paid ___________    

Identification_____________________________________________________________

                                                                       ____________________________________








Deputy Clerk’s Signature

Required Identification for verification of a birth record:

1. Valid military photo ID of individual requesting record.

Branch County Clerk’s Office, 31 Division Street, Coldwater, MI  49036

Branch County Clerk’s Office

Request for an “Administrative Use Only” Birth Record (Military)
Date________________ Name of Requestor___________________________
Agency/Department______________________________________________________
Reason the Copy is Needed________________________________________________

Record Information

Name on Record (must match exactly to what is on the record)

________________________________________________________________________

First                                                     Middle                                                          Last

Date of Birth (Must match exactly to what is on the record)

________________________________________________________________________

Month                                                 Day                                                                Year

Place of Birth

________________________________________________________________________

                                  City                                                             State

I understand that an “Administrative Use” copy of a birth record can only be used for the specific purpose listed above.  I will not photocopy the record or release it to the client or any other party for their personal use.  The record will be kept confidential or will be destroyed after it has served its purpose.  







____________________________________







                  Signature of Requestor

For office use only

$10.00 fee paid ___________    

Identification_____________________________________________________________

____________________________________








Deputy Clerk’s Signature

Required Identification to Obtain Administrative Use Copy:

1. Valid military photo ID of individual requesting record,

2. Signed release form and a photocopy of the ID from the person who is the subject of the record.

Branch County Clerk’s Office, 31 Division Street, Coldwater, MI  49036
